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First Progress Report Presentations 

◼ As indicated in the syllabus, they start next week

◼ Some of you will have met with your clients, 
some not

❑ Some of you will have a better idea of what your
project will be

❑ Some will only be guessing based on the client’s 
overview presentation and whatever you’ve been able 
to learn on your own

◼ That’s OK! 

❑ This is presentation practice, more than a progress 
report, since you haven’t made much progress yet!
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What I expect in these presentations
◼ Use your kickoff presentation (final or early draft, 

whatever you have). I anticipate this will already 
cover 

❑ Understanding and defining the problem

❑ Assessing the overall issues and objectives

❑ Identifying your team's specific contributions to the 
project

◼ Add one or more slides if necessary, covering

❑ Evaluating the technical knowledge of the 
client/collaborator

◼ It’s OK if some of this turns out to be wrong later!
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What I expect in these presentations 

◼ Each team member should speak for an equal 
amount of time (or an equal number of slides)

◼ The entire presentation should take no more 
than 15 minutes

◼ There will be time for Q&A of 5 minutes or so

◼ It’s ok if you do not use your full 15 minutes, as 
long as you are complete.
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Presentation Schedule

◼ I will assign presentation times Thursday or 
Friday this week

◼ I will work with Jamie to assign times that make
sense for your project
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